Oo0bsaBIICHUE

AaMuHHCcTpauus SpocjiaBCKOro MyHHMIMIIAJIBHOI0 PAiOHa

00bsBJIAET KOHKYPC

HA BAKAHTHYIO J0JIKHOCTh MYHUIIMITAJIbHOM CJIYKOBI
BeAYILIEro cnenraaucTa-oyxrajiarepa oraesa 0yxrajaTepcKoro yyera
AaMuHHCTpauuu SIpoci1aBcKoro MyHMIUNAJIBHOIO pailoHa

(cTrapmasi rpynmna JoJI3KHOCTEN)

KonkypcHas undopmanus no J10JKHOCTH:

Bup xoHkypca:

KOHKYpPC Ha BaKaHTHYIO JIOJDKHOCTh MYHMIIMIIAJILHOM CITYXKObI

HanmeHnoBanue CTpyKTypHOTO
IO PA3ACIICHHUS:

Otnen Oyxranrepckoro yuera Aagmunucrpaiuu IMP

HaunmeHnoBanue oprana BiacTu:

AnmunucTpanus SpociaBckoro MyHUIIMNIANBHOTO paiioHa SpociaBckoit
obnacTu

AJlpec B MHTEpHETE:

yamo.adm.yar.ru

MecTo pacnosioxKeHus:

yi1.3. Kocmonembsiackoit 10 A, r.5pocnasis, 150003

JlomKHOCTD
HanmeHoBaHME TOIKHOCTH: Benymmii cnermanuct-oyxranrep
['pynna goymkHOCTH: crapuias
JIeHe)KHOE CoepKaHHE oT 26 000 hi (0] 28 000
(ommata Tpyaa), pyo.:
Tun cayxeOHOro KOHTpaKTa: OeCCpOUHBII
KomannupoBku: HET
(BBIE3TBI)

PabGounii nexs:

5-tu nHeBHas pabouas Henens, ¢ 8.30 go 17.30 (B maruuiry mxo 16-30)

K nperengentam Ha 3amenieHue
JOJDKHOCTH TIPEIBSIBIISTFOTCS

clIeayromme KBaJ'II/I(bI/IKaL[I/IOHHI)Ie

TpeOOBaHUS:

® K yPOBHIO Hanuyue npoeccCUOHaAIbHOr0 00pa30BaHUsl HE HIXKE YPOBHS CPETHETO
podeccruoHaIbHOTO npodeccuoHaNbHOro MO MPOorpamMmam MOATOTOBKH CIIELUATHCTOB
oOpa3oBaHus CpEIHEro 3BeHa

e K CTaxXy MyHI/IuI/IHaJILHoﬁ HE IIPEABABIIIOTCA
cnykObl wIM paboTel 1O

CIICHUAJIIbHOCTH, HAIIPABJICHUIO
IIOATOTOBKH

K 3HaHUSIM W YMCHHSM,
KOTOpbIE HEOOXOIUMBI IS
HCIOJIHEHUS  JOJDKHOCTHBIX
00s3aHHOCTEMN:

1. TpeGoBaHusT K 3HAHUIO TOCYJApPCTBEHHOTrO s3blka Poccuiickoit
®denepatnyn (PyCCKOTO S3bIKA);
2. TpeOoBaHUS K MPABOBBIM 3HAHUSAM, BKJIIOYas TpPeOOBaHUS K 3HAHHIO

Koncrutynun  Poccuiickont ~ ®enepanuyu, — 3aKOHOJATENbCTBA O
MYHUIUNAIBHONH — CIIy)k0e, 3aKOHOJATeNbCTBA O  MPOTHUBOJACHCTBUU
KOPPYILUY;

3. TpeOoBaHMS K 3HAHMAM M YMEHHUSM B o0OJacTu HHEGOPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, CTAHJAPTHBIX O(UCHBIX MPUIIOKEHUN U
IPOTrPaMMHOTO 00ECTIeUeHHS;

4. TpeOoBaHMS K 3HAHUSM M YMEHHUSM B 00JacTH JOKyMEHTOOOOpOTa U
JIeTIOTIPOU3BO/ICTBA;

5. 3HaHME JEHUCTBYIOIIETO 3aKOHOIATENLCTBA O OyXTalITepPCKOM y4UerTe,

6. oOmazaTh YMEHHMSMH IO BEICHHIO OYXraJTepcKOodl TOKyMEHTalluHu,
OCYIIECTBJICHUIO (PMHAHCOBBIX, PACUETHBIX W KPEIUTHBIX OIEpaltii,




COCTaBJICHUIO HAJOrOBOM OTYETHOCTH, pabore ¢ mporpammamu «1C:
[pennpustue», «CbuC syeKTpoHHAasT OTYETHOCTb», NPOTPaAMMHBIMU
npoaykramu  HITO  «Kpucta», a Takke BBINOJIHEHHUIO JpPYTrUX
00s13aHHOCTEH, MPENYCMOTPEHHBIX HACTOSIIIEN JOJ>KHOCTHOM
UHCTPYKLUEH.

JlomKHOCTHBIE 00S13aHHOCTH

K HenocpencTBeHHBIM 0053aHHOCTSIM BEIYIIETO CHEIHAIIICTA -
Oyxranrepa OTHOCSTCS OT/ea OyXralITepcKoro y4era:

- BeneHue cHHTETMYECKOTO M aHAJIMTUYECKOTO y4eTa B COOTBETCTBUU
C JIEMCTBYIOLIUM MIPUKA30M I10 BEJCHUIO OIOPKETHOTO y4yeTa B Mporpamme
1C: IIpennpustue.

- CucreMaTu3upoBaHHe MO JaTaM COBEPLICHMs Orepaiuii, MpOBEPEHHBIX
Y IPUHATHIX K y4eTy NEPBUYHBIX JOKYMEHTOB B JKypHaJIax oleparuil.

- OOecrnieueHue  COXPAaHHOCTH OCHOBHBIX CPEJICTB U MaTepUalbHBIX
3aracos.

- Benenue yyera MarepuanbHbIX 3a1acoB.

- 3aKiIr04eHHe JOTOBOPOB M MYHMIIMIAJIBHBIX KOHTPAKTOB MO OKa3aHHIO
KOMMYHQJIBHBIX U MPOYUX YCIYT, a TaKKe MO 00ecredyeHno pabOTHUKOB
AJIMUHUCTpALUU KaHUEISIPCKUMHU TPUHAJUIEKHOCTIMH U 000pyI0BaHUEM.
- IIpenocraBnenue cueToB-QakTyp ¥ aKTOB BBINOJIHEHHBIX paboT (Yciyr) B
oTnen Oyxrantepckoro yuera Aamunucrpanuu AMP;

- OcyliecTBiaeHNe BEACHUS ONEpaluid MO MpUEMy, BbIAaYe M XPaHEHUIO
JIEHEe)KHBIX CPEJCTB M LEHHBIX Oymar ¢ o00s3aTelbHBIM COONIOIEHUEM
IpaBuiI, 00ECIIEYMBAIOIINX UX COXPAHHOCTH;

- Ilomyuenne mo o¢pOpMIIEHHBIM, B COOTBETCTBUU C YCTaHOBJICHHBIM
HOPSAAKOM  JICHEXKHBIE CPEACTBA JUISl BBIIUIATHI CIYXallUM 3apaOoTHOMN
IUIaThl, OIUIATHl KOMaHIUPOBOUYHBIX U APYTHX PACXOO0B;

- Benenne Ha OCHOBE NPUXOAHBIX M PACXOJHBIX JOKYMEHTOB KacCOBOM
KHUTH;

-ConpoBoxeHue CMETBI pacxoa0B o IIBC — MKYVY
MHoropyHKIMOHAIBHBINA EHTP pa3BUTUs» SAMP;

- Benenue peructpoB OyxrajiTepckoro yuera (AKypHaibl) [0 CI€IyIOLIUM
omepanMsM: IO CUETY «Kacca»; IO BBIOBITHIO M HEPEMEILEHUI0
HE(MHAHCOBBIX AaKTHBOB; IO IPOYMM OIlepalusiM; MO 3a0aTaHCOBBIM
cyeTam; [0 cYeTaM CaHKI[MOHUPOBAHUS.

HpI/ICM HJAOKYMCHTOB!

HJ’IH y4acTust B KOHKYPCC B
KOHKYPCHYIO KOMUCCHIO
IpeaACTaBIIAOTCA:

- JTAYHOE 3asBJICHUE;
- COOCTBEHHOPYYHO 3allOJIHEHHYIO U TMOANHMCAHHYIO aHKETy Mo Qopme,
YCTaHOBJIEHHOM  ymojgHoMoueHHbIM  lIpaButenbctBom  Poccuiickoit
Oenepanun  deAepadbHBIM  OPraHOM — HCIIOJIHUTEIBHOW — BIIACTH
(Pacniopsoxenue IlpaButensctBa Poccuiickoit ®@enepanuu ot 26 mas 2005
r. N 667-p);

- KOTMHMIO TAacmopTa WIM 3aMEHSIONIET0 ero JOKyMeHTa (OpuruHall
IPEIbABISETCS TNYHO TIPU To1a4e TOKYyMEHTOB);

- JOKYMEHTBl 0 TMpodeccHOHAILHOM  00pa3oBaHUU  (OpUTHHAT
NPEAbABISIETCS JTUYHO MPU MOJa4ye JOKYMEHTOB, BMECTE C BKIJIAJIBIIIEM B
JTUILIOM);

- KOMHIO TPYJOBOW KHIKKH, 3aBEPEHHYIO KaJpPOBOHM CIyX)OOW MO MeECTy
paboThl, WJIM WHBIE JOKYMEHTHI, MOATBEPKAAIOUIUE TPYIOBYIO
(cny)xeOHYI0) JHesSTeNbHOCTh TpaKJaHWHA, 3a HUCKIIOYCHHEM CIy4aes,
KOTJ[a TPYJI0Bast I€ATEIbHOCTh OCYIIECTBIISIETCS BIIEPBbIE;

- CIpaBKy 00 OTCYTCTBUU Y TpakJIaHWHA 3a00JIeBaHUSs, MIPEMATCTBYIONIETO
MOCTYIICHUIO HA MYHUITUTIATBHYIO CITY)KOY HITH €€ MPOXO0KICHUIO;

- CIIPaBKy O JOXO0JIaX, 00 MMYIIECTBE W 00s3aTEILCTBAX UMYIIECTBEHHOTO




XapakTepa TpaXkKJaHWHA, IPETCHAYIOIEr0 Ha 3aMEUICHUE JOJDKHOCTH
MYHUIUTIATBLHON CITyXObI SIpOCIaBCKOT0 MyHUITUIIATIBHOTO paiioHa;
- pe3roMme.

JlononHuTEbHAS UHPOPMALIUS

HecBoeBpemMeHHOE MpEACTABICHUE [TOKYMEHTOB I y4acTHUs B
KOHKYpCe, IMPEJICTaBICHHE MX B HEMOJHOM 00BbeMe WM C HapyIIEHHUEM
npaBui UX 0(OPMIICHUS SBIISCTCSI OCHOBAaHHEM /ISl OTKa3a B MX MPHEME.

'paxnanuH (MyHUIUDAIBHBIA CIy)Kallui) HE JOIMYyCKaeTcs K
YY4aCTHIO B KOHKYpPCE B CBSI3M C €r0 HECOOTBETCTBHEM YCTAHOBJICHHBIM
KBAJTM(UKAIIMOHHBIM ~ TpeOOBaHMAM K JOJDKHOCTH  MYHHIIMITATBHOMN
CIyXObl, a TaKke B CBA3M C OrPaHUYEHUSIMHU, YCTAaHOBJIECHHBIMU
3aKOHOATENLCTBOM Poccuiickoit denepannu 0 MyHUITUTIATBHON CITyk)O0e€,
JUIS IOCTYIUIEHUSI HA MyHULIUIIAJIbHYIO CIIYXKOY U €€ MIPOXO0KICHUS.

[Ipy npoBeneHnn KOHKypca KaHAuAAaTaM TapaHTHUPYETCS paBEHCTBO
npaB B coorBerctBUM ¢ KoHcturynueit Poccuiickorn ®enepauuut u
¢denepanbHbIMU  3akoHaMHM.  KOHKypc — 3aiirodaeTrcsi B OLEHKE
po(deccHoHaNBHOTO YPOBHS KaHIUJATOB.

KonkypcHas komuccHsl OLEHMBaeT TpaxaaH (MyHULUIATbHBIX
CIIY)KallluX), JOMYILIEHHBIX K Y4acCTHIO BO BTOPOM 3Tale KOHKypca (fasnee -
KaHIUAATbl), Ha OCHOBaHUM MPEACTABIEHHBIX HMHU JOKYMEHTOB 00
00pa3oBaHUM, MPOXOXKJIECHUN MYHUIUNAIBHOW WJIM TOCYJapCTBEHHOM
CIIY’KOBbI, OCYIIECTBIIEGHUM HHOW TPYJOBOM JESATEIBHOCTH, a TaKkKe
pe3ynbTaToB coOeceI0BaHus M MUCbMEHHOTO TECTUPOBAHUS.

[Ipennosaraemas nara 1oJBeIEHNUs UTOTOB IIEPBOTO 3TANa KOHKypca
24.11.2021 — mpoBepka MOJHOTHI W TPABWJIBHOCTH TIPEACTABICHHBIX
JOKYMEHTOB U IPUHATHE PEHICHUS O JOIyCKEe KaHAMIaTa KO BTOPOMY
JTaly KOHKypca.

[Ipennosaracmast Aara IPOBEACHHS BTOPOTO 3Tama KOHKypca
26.11.2021

TectupoBanue mNPOBOAUTCA IO €OUHOMY IIEPEUYHIO IHCBbMEHHBIX
TEOPETUYECKUX BOIIPOCOB.

Tect cocraBnsiercs Ha 06a3e KBaIM(UKALMOHHBIX TpPeOOBAaHUM K
Ipo(eCCHOHATIBHBIM 3HAHUSM U HaBbIKaM, HEOOXOAMMBIX /ISl UCIIOJIHEHUS
JOJDKHOCTHBIX OO0SI3aHHOCTEH IO JOJKHOCTH MYHULMIAIBHOW CITy>KOBI.
Kangunaram mnpenocraBiasieTcss OOUHAKOBOE BpeMs M IMOATOTOBKH
IIMCbMEHHOIO OTBETa Ha BOMNPOCHl Tecra. OLEHKa TecTa MPOBOIUTCS
KOHKYpPCHOM KOMMCCHEH B OTCYICTBHM KaHIUJATa II0 KOJUYECTBY
paBUIbHBIX OTBETOB. OlleHKa NPOo(ecCHOHANbHBIX KauecTB KaHJuaaTa
MPOBOAUTCS KOHKYPCHOM KoMuccueidl mo 5-tu OanmbHOUM cucteme. Ilpu
IIPOBEJCHUM OLIEHKM KaHIWJaTaM TapaHTUPYETCS DPABEHCTBO IIpaB B
cootBeTcTBUU ¢ KoHctutynueit PO u denepaibHbIMU 3aKOHAMHU.

Kangunar BnpaBe o0xajoBaTh pelIeHHE KOHKYPCHOM KOMHCCHU B
COOTBETCTBUU C 3aKOHOJATeNbCcTBOM Pocculickoit denepanun.

WNudopmanust 06 urorax KOHKypca B 15-AHEBHBINH CPOK CO JHS €ro
3aBeplleHus OyleT pa3MelleHa Ha OQHUIHAIbHOM caiiTe AIMUHHCTpALUU
SMP.

Bonee nmoapoGHyto nHpopMaIMiO 0 KOHKYpCE MOKHO HOJYYUTh Ha
opuuManbHOM caiTe AIMUHHMCTpaUuu SIpOCIaBCKOTO MYHHIIMIIATBHOTO
paiiona: http:\\yamo.adm.yar.ru, pazgen «AIMUHHCTpalMs», MTOAPA3ICT
«MyHunmnampHas ciayx0ay.

TIpyieM TOKYMEHTOB: c | 28.10.2021 | o [ 17.11.2021
Mecto nprema T0KyMEHTOB: r.fIpocnasinse, yn.3. Kocmonembsackoit 10-a, kabunet Ne 28.
Bpems npuema 10KyMEHTOB: MOHEEIbHUK- c 10.00 hil) 17.00
4yeTBepr
MISATHHULIA C 10.00 bi o) 16.00
oben C 12.00 JI0 13.00




KonTakTHOE 1M110: [Tossiknaa Hatanua BrnagumupoBHa

Tenedon: 25-19-05

[Toaya OKyMEHTOB B HET
AJIEKTPOHHOM BHJIE:




